
How do you enter your  

Patronage Dividends/Refunds into Pc Mars? 

Before you try to enter the information from the dividend/refund into Pc Mars, you need to 

make sure you have a  vendor set up for the co-op as an asset account. This will allow you to 

track the balance of the asset (equity) for the  co-op in question. If you don’t have an asset 

vendor already set up for the business, see the example below.  

Start by switching from 

“regular” vendor to loan    

vendor and then click to 

make asset vendor 

Select 167 as the default 

(coop stock) 

You can enter your  

existing equity balance 

here for the beginning 

of the year 



This dividend is for “new” patronage dividends, this is NOT a “retirement” of existing equity. 

In this example, the total amount of the dividend is $10,000. Of that, $3,000 is cash, $7,000 is 

non-cash (you are essentially “loaning” the non-cash back to the co-op so it acts like a loan in 

Pc Mars). You will use the Deposits/Income screen for this transaction.  

This amount is the cash 

portion only 

This is the total 

amount of the 

dividend 

This is the non-cash total 

which goes to an equity 

account (this is entered 

as a negative amount, and 

this account code should 

show up as red in the 

deposit screen) 

Due to tax           

implications, you 

will need to show 

the entire dividend 

as income to the 

327 (Patronage  

Refunds) code 

Increase in cash 

Prior balance 
Increase in 

equity 

New equity balance 

Once you have completed the transaction, you can check the Bank & Loan Balance Report to 

see the changes you made.  

(go to reports → Bank and Loan Balance Report → make sure box is checked for “Split asset/

liab. Inflows & outflows” and unchecked for “Include Accounts Payable transactions”) 



You can also review the changes on the detail report 

(go to reports → “detail report—selected items” → make sure box is checked for “Split asset/

liab. Inflows & outflows”) 



This dividend is “retiring” existing equity (they are essentially paying back the “loan” you made 

to them from a previous dividend). You have already paid taxes on this even though you didn’t 

receive it in cash at the time, so you do not want to show it as income, you only want to de-

crease the asset account and increase the cash.  

Amount of cash 

This is the coop 

stock equity code 
This time the entry for 

amount is positive 

You can again review the Bank and Loan Balance Report to see the changes that were made 

to the equity amount and cash.  

This reflects the prior 

transaction increase in cash 

and this transaction         

increase in cash 

Amount being 

repaid to you 

Amount       

previously 

“loaned” to 

them on last 

transaction 

New ending 

balance of 

what you 

“loaned” 

them 



This is the detail report and also shows all the increases and decreases in the accounts.  


